EMMET 4-H COUNCIL
BY-LAWS

PREAMBLE
In order to develop, promote, and implement 4-H Youth and Volunteer Development Programs in Emmet County, the Emmet County 4-H Council herewith states its purposes, aims, and objectives.  Participants in the Emmet County 4-H Council, its boards and committees adhere to the policies and practices of the Michigan State University Extension 4-H Youth Development programs.

ARTICLE I - NAME
The name of this organization shall be the “Emmet County 4-H Council.”

ARTICLE II – PURPOSE
1. Actively promote, support, enhance and advance the interest and involvement of youth, their families and volunteer leaders by providing opportunity for self-development through educational, social and recreational opportunities related to the 4-H Youth Program conducted in cooperation with and by Michigan State University Extension.
2. Aid in planning and development of the 4-H educational experience to increase the knowledge of its members as it relates to (project area) activities.
3. Encourage community awareness and involvement with the 4-H Program and its participants by providing educational experiences.
4. To guide and direct the County 4-H program to assist the Extension Staff by evaluating programmatic needs on a regular basis. To determine and provide for the financial needs of the County 4-H program.5. To provide a safe and inclusive environment where 4-H members grow into confident, capable, and compassionate individuals by actively engaging in programs that reflect the 4-H Guiding Principles.
  
ARTICLE III - MEMBERSHIP
1. Membership in the organization is open to any person enrolled in the county program. Meetings are open to individuals interested in the promotion and advancement of the 4-H program in Emmet County.
2. Members ages 8-19 must attend at least Two (2) Council meetings, from September 1st , through August 31st of the current 4-H year, and must participate in one educational or outreach event that is open to all membership or the public and in which may consist of giving or receiving education.
3. If not an Emmet 4-H Council or Club sponsored event, an education credit form must be completed in consultation with the 4-H Program Coordinator to make sure the education fulfills this requirement. Cloverbuds are encouraged to participate. Members of SPIN Clubs or short term clubs are not required to participate in Council meetings.
4. Voting electors are active youth membership and/or active gold volunteers in good standings.
Michigan State University Extension programs and materials are open to all without regard to race, color, national origin, gender, gender identity, religion, age, height, weight, disability, political beliefs, sexual orientation, marital status or family status or veteran status.
ARTICLE IV – 4-H COUNCIL
1. The membership of the council should consist of any individual enrolled in the county program.

2. County Extension staff will serve as ex-officio members of the council without a vote.
3. In the event, Emmet County 4-H Council dissolves, all assets shall revert to the Emmet County MSU Extension program for the direct purpose of benefiting the local 4-H clubs.

ARTICLE V – EXECUTIVE BOARD AND COMMITTEE MEMBERS

1. The 4-H Council shall meet in July and accept nominations for the following officers from the 4-H Council membership.
2. Board position appointments and committees shall be for a period of one (1) year beginning after the voting meeting adjourns, and runs until the following year’s election. 
3. Elections will be held at the September meeting following the start of the 4-H calendar year. which will constitute the following boards:
Executive board consists of:
	Youth:
	Adult:
	Youth Trustees:
	Adult Trustees:

	President
	President
	Fundraising
	Fundraising

	Vice President
	Vice President
	Recognition
	Recognition

	Treasurer
	Treasurer
	Education
	Education

	Secretary
	Secretary
	Outreach
	Outreach

	
	
	Engagement
	Engagement



4. Voting ballots will be destroyed following the election. 

ARTICLE VI – EXECUTIVE BOARD DUTIES

• President (Youth and Adult)
The President shall be the Chief-Executive Officer of the Council and shall preside at all meetings of the 4-H Council. The President shall have general and active management of the business of the Council and shall see that all orders and resolutions of the Council are carried into effect.

• Vice-President (Youth and Adult)
The Vice-President shall, in the absence or disability of the President, perform the duties and exercise the powers of the President and shall perform such other duties, as the Executive Board shall prescribe. The Vice-President shall preside over the committees.

• Secretary (Youth and Adult)
The Secretary shall record the proceedings of the meetings and provide a copy of the minutes to the board members and the Extension Office for publication. The Secretary shall conduct correspondence and notify members of meetings as well as record attendance and officer terms of election.

• Treasurer (Youth and Adult)
The Treasurer shall write receipts for all money received and write checks for all authorized
expenditures. The Treasurer shall also prepare an Annual “Report of Income and Expenditures” for distribution to all members and prepare the books for an audit at the end of each fiscal year.

 • Committee Trustees shall consist of an adult and youth co-chair who oversees and updates the membership of the committee’s work. Youth must be registered 4-H members and adults must be registered gold volunteers in good standings. Trustees update the Vice President and 4-H Program Coordinator regularly and will report at monthly membership meetings. 

· Fundraising- Plans, organizes, and executes fundraisers including the annual Silent Fair Auction. Follows 4-H financial manual guidelines by completing fundraising applications and reports. Gathers donors’ information for acknowledgement letters and provides receipts to supporters who purchased items. Will be responsible for helping collect silent auction items, set up Monday morning of Fair and calling winners Saturday afternoon to arrange pick up. 
· Recognition- Plans, organize, and execute awards and recognition events including senior gifts, annual award banquet, collecting nominations, RSVP’s and assist in planning the event.
· Education- Plans, organizes, and executes the scheduling of or helps clubs to provide education during the meetings or during the year.
· Outreach- Plans, organizes, and executes or assists clubs, leaders or members to provide outreach to the community. 
· Engagement- focuses on membership and volunteer engagement, retention, financial stability, helps create a sense of community, understands membership, encourages mentorship for new members, helps with events or program content. Should encourage feedback and evaluation of the program.
· Full job duties and expectations can be found https://www.canr.msu.edu/emmet/emmet_4h/emmet-4-h-council


ARTICLE VII – EXECUTIVE BOARD

1. The Executive Board may call special meetings to take actions required by the urgency of the matter.

2. In the case of a vacancy on the 4-H Council Executive Board, the Executive Board shall at the next regular scheduled meeting, appoint a member from the 4-H membership at large to fill the vacancy, who shall serve out the remainder of the departing council member’s term.

3. Members of the Executive Board must be 4-H members and registered active gold volunteers in Emmet County.

4. Financials- 
· Expenditures over $250.00 and not included in the association budget need to be voted on by the executive board and approved before payment. General membership must be made aware at the next membership meeting.
· Youth treasurer will present the treasure report at each meeting and should consist of accounts payable, and receivables compiled by the adult treasurer.
· The Executive Board shall be responsible for preparing the Annual 4-H Council budget in October and must be approved by the November meeting.

ARTICLE VIII – MEETING

1. The organizational meeting of the 4-H Council shall be held yearly at the October meeting.

2. Regular meetings of the Emmet County 4-H Council shall normally be held monthly the 2nd Tuesday of the Month when possible (excluding December and August). Each 4-H Club and Council shall set a specific meeting night each month to be observed during the 4-H Calendar year (September 1, 202X – August 31, 202X) and meetings to last no more than 90 minutes.
3. Notice of all meetings of the 4-H Council shall be sent to appropriate members with advanced
4. notice before said meeting.

5. 4-H Council meetings shall be open to the public.

Order of Business:
1. Call the meeting to order
2. Pledges
3. Review and approve minutes of previous meeting
4. Treasurer’s report
5. Unfinished Business
6.. New business
7.  Committee reports
8. Education
9. Adjourn


ARTICLE IX – QUORUM

Quorum of the 4-H Council consists of at least 5 board members, with at least two (2) adult and youth executive members.
ARTICLE X – AMENDMENTS

This constitution may be amended by a majority vote at any regular meeting or special meeting of the 4-H Council provided members of the Council are notified of such meeting in accordance with Article VIII and that a copy of the proposed amendment is included with the notice of said meeting. By-laws will be reviewed each year.
Parliamentary Procedures- 4-H Council will follow Robert’s Rules or Order to conduct orderly and effective meetings.



Approved on October 14, 2025
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